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Regulations on Academic Management of International Students 

in Hubei University of Medicine 

Chapter 1   Enrollment and Registration 

Article 1  New students’ enrollment and registration 

1. The new students shall submit the Admission Letter, Visa Application for Study in China (JW202 

form) and X visa to register at the School of International Education. Those who cannot register 

on time should ask for leave. Those who haven’t asked for leave or the leave is overdue, except 

for force majeure, will be regarded as giving up university entrance qualification. 

2. The University shall review the new students’ qualification for enrollment. Those who pass the 

review can register. If it is found that the Admission Letter, students’ information or other 

supporting documents do not conform to the actual situation, their admission will be canceled. 

3. Within 30 days after entry, the new students shall submit the Physical Examination Report, 

passport, the Admission Letter (photocopy), JW202 form to the Exit and Entry Administration 

Department for the residence permit. Those who haven’t applied for the residence permit on time 

shall be punished. 

 

Article 2  Current students’ registration 

1. At the beginning of each semester, student shall return to the University on time, pay all the fees 

and register at the School of International Education. Those who cannot return on time shall ask 

for leave within 10 working days after the semester begins, submitting a written application 

together with relevant proof. 

2. For students who haven’t asked for leave or who have asked for leave but the leave is overdue, if 

they still refuse to return to school to go through relevant procedures (asking for leave or leave 

of absence) as required by the class supervisor, they will be punished according to relevant student 

management regulations. 

 

Article 3  In any of the following cases, students cannot register at the University:  

1. Not paying tuition, accommodation fee or other required fee without reasons; 

2. Not following the leave of absence procedure as required; 

3. Not follow the degrading procedure as required; 

4. Applying to defer registration because of sickness or other reasons. 

Students who haven’t registered cannot enjoy the rights of current students. Their learning 

performance will not be evaluated by the University. 

 

Article 4 Those who haven’t asked for leave or who have asked for leave but the leave is overdue, 

if the period exceeds 14 days, they will be deemed as voluntarily giving up student status and shall 

be handled as withdrawal from university.  



Chapter 2   Duration and the Length of Study 

Article 5 The duration of programs is flexible at the University. The length of study can be extended 

within the prescribed time limit. 

 

Article 6 The longest year of study (including leave of absence, degrading to the next grade for 

scores, etc.) is 6 years for the 4-year programs, 7 years for the 5-year programs, and 8 years for the 

6-year programs. 

 

Article 7 Those who apply to extend the length of study shall go through procedures according to 

the regulations on leave of absence, degrading to the next grade, etc. 

Chapter 3   Attendance and Asking for Leave 

Article 8 The University will check on student’s attendance at the teaching activities including 

lectures, tests, experiments, probations, internships stipulated in the teaching plan. Student shall ask 

for leave ahead of time if they cannot attend. Those who are absent without asking for leave or 

without getting the permission to take a leave shall be punished as truants. 

 

Article 9 Students who ask for sick leave shall have the diagnosis certificates by the University 

Health Care Center or affiliated hospital. The leave within 3 days shall be approved by the class 

supervisor. The leave within 10 days shall be approved by the School of International Education. 

The leave longer than 10 days shall be approved by the Department of Student Affairs. Students 

who ask for personal leave for special reasons shall follow the approving procedures by reference 

to those for sick leave. The personal leave shall not exceed 2 weeks. 

When the term of leave expires, students shall inform the class supervisor of their return to the 

University in time. If they need to extend the leave, the extended days and the previous days of 

leave shall be added up and calculated together, and follow corresponding approving procedures. 

The student shall be informed whether the extended leave is approved or not. 

The School of International Education shall keep students’ sick/personal leave application form, 

diagnosis certificate by the hospital and the approving opinion. If students’ accumulated leave 

exceeds 30 days in one semester, the School of International Education shall make a written report 

to the Department of Student Affairs for the record. If the accumulated leave in one semester 

exceeds 1/3 of the total teaching hours, it will be handled by reference to Article 20 of the 

Regulations.  

Those who leave the University without permission and haven’t participated in the teaching 

activities for more than 14 days will be handled as voluntarily withdrawal from university. 

Chapter 4   Course Evaluations and Scores 

Article 10 The course evaluations include classroom examinations and teacher’s evaluations. If a 



course is taught across semesters and evaluated in each semester, it shall be considered as one course 

in each semester. The grade evaluations emphasize the process management, and are made 

according to the attendance, class performance, self-access learning, final examination, etc. Among 

them, the daily study performances take 40-50%. 

The grade evaluations of compulsory courses adopt the hundred-mark system, with 60 as the passing 

grade. Those who pass the examination can obtain the credit of the course. The grade evaluations 

of selective courses adopt the hundred-mark system or rating system (e.g. qualified or unqualified). 

Those who pass the examination or get qualified can obtain the credit of the course.  

 

Article 11 Score posting and GPA calculation 

1. The conversion between mark and GPA 

Mark       GPA 

85-100  (excellent)               3.5 - 5.0 

70-85   (good)     2.0 - 3.5 

60-70   (pass)             1.0 - 2.0 

0-60    (fail)          0 

2. GPA calculation method: 

Grade point of a compulsory course = grade point * credit  

GPA = sum of the grade points of all the compulsory courses ÷ sum of the credits of all the 

compulsory course 

The GPA is an important basis for awarding scholarships, selecting excellent students and granting 

Bachelor’s degree. 

 

Article 12 Students shall abide by the disciplines of study and examination. If students are absent 

for an exam, or violate examination disciplines or cheat in the exam, the course will be scored 0 

point. Those who are absent for the final examination shall be disqualified from the make-up exam. 

Those who are deemed as violating disciplines or cheating shall be given punishment according to 

The Implementation Measures of Punishment for Disciplinary Violations of International Students 

in Hubei University of Medicine. 

 

Article 13 In any of the following cases, students shall be cancelled the qualification to take the 

exam of the course: 

1. For the experiment, probation, internship and other practical classes, the total number of 

absenteeism exceeds 1/3 of the total teaching hours of the practice course; 

2. The times that students haven’t handed in experiment/probation reports reaches 1/3 of the 

required times to hand in the experiment/probation reports; 

3. The accumulated hours of absenteeism because of illness or personal affairs exceed 1/3 of the 

total teaching hours of the course. 

 

Article 14  Postponement of examination 

1. In any of the following cases, students can apply for postponement of examination:  



1) Hospitalized (including emergency observation) or quarantined for infectious diseases; 

2) Going out on business (assigned by the University to participate in important competition or 

conferences, etc.) 

3) Examination time conflicts; 

4) Unable to take the exam for other special reasons and approved by the Head of the School. 

2. If students cannot take the exam for some reasons, they shall go through the procedures of 

postponing the exam at least one day before the exam (Those are ill shall submit the diagnosis 

certificate by the University Medical Center or affiliated hospital), which can take effect only 

after being approved. Those who cannot submit application before the exam because of acute 

diseases or other unexpected events shall report to the School of International Education in time. 

After getting the approval of the Head of the School, they make up the application with the 

diagnosis certificate by the hospital or corresponding materials. 

3. Generally application for postponement of examination because of private affairs is not approved. 

Except for acute diseases or other unexpected events, any other applications for postponement 

are invalid if submitted after the beginning of an exam.  

4. Generally the postponed exam shall be given at the beginning of next semester. Students take the 

same exam together with those who take the make-up exam.  

 

Article 15  Make-up exam 

1. Those who fail in the final examination shall take the make-up exam at the beginning of next 

semester. 

2. The make-up exams are given 1-2 weeks after the semester begins. 

3.Those who cannot take the make-up exam shall go through relevant procedures by reference to 

Article 14. Those who are absent for the make-up exam shall be disqualified from re-take exam 

1. 

4. The marks for the make-up exam shall be recorded as the actual scores. 

 

Article 16  Re-take course 

1. In any one of the following cases, students can re-take course: 

1) Failing in the make-up exam; 

2) Having re-taken the course but still fail in the exam; 

3) To improve the grade point of a course, and the mark is below 75. 

2. Students can apply to degrade to the next grade to re-take course if they are unsatisfied with the 

marks of many courses. 

3. Students sign up for the re-take course through the academic affairs management system. Students 

can apply to re-take 5 courses at most.  

4. Students shall re-take course and exam together with the students of the same major in the next 

grade. If there is a time conflict between the re-take course and course of the current semester, 

the re-take course can be self-access learning. 

5. The policy of “one test missed, one test prohibited” is implemented in the re-take exam. For those 

who fail to participate in the re-take exam without proper reason and are recorded as “absent for 



exam”, the next opportunity for the re-take exam will be deprived, and then the qualification for 

re-study exam can be restored next time. 

6. Re-take course emphasizes the evaluation of students’ daily learning. The scoring method is: test 

mark * 60% + notes mark * 40% = the final mark. The final mark shall not be higher than 75. If 

there is no theoretical exam or practice course, the notes will not be converted, but the final mark 

shall not be higher than 75. 

 

Article 17  Exemption of exam 

After students degrade to the next grade, they can apply for course conversion. If the former mark 

is 70 or above, they can apply for exemption of re-take course. The marks will be recorded according 

to the former mark. 

 

Article 18 The University shall record and issue students’ academic achievements truthfully and 

completely. In the transcript, scores obtained through make-up and re-take exam shall be marked. 

Chapter 5   Leave of Absence and Return 

Article 19 Students can complete their studies stage by stage. Unless otherwise specified, they shall 

complete their study within the maximum period prescribed by the school. 

 

Article 20 After getting the permission, students can apply for leave of absence in the following 

cases: 

1. Asking for leave and absent for 1/3 of the total teaching hours in one semester; 

2. Diagnosed by the University’s affiliate hospital with infectious diseases and need isolation 

treatment; 

3. Applying for special reasons which are approved by the University. 

 

Article 21 Procedures for Leave of Absence  

1. Students fill in The Application for Leave of Absence (Those who apply for leave of absence 

because of illness shall also submit the diagnosis certificate by the affiliated hospital and other 

relevant materials), and the School of International Education reports to the Department of 

Academic Affairs for approval. Students shall complete the leave of absence procedures within 5 

working days, and then return to their own country. 

2. Generally the term for leave of absence is one year. When the term expires, those who need to 

extend the leave of absence for special cases shall apply to the University again for approval. The 

accumulated years of leave of absence shall not exceed the longest time limit stipulated by the 

University. When their term for leave expires, those who haven’t applied to return to university 

shall be handled as withdrawal from university. 

 

Article 22 When students’ term of leave of absence expires, they shall submit a written application 

to return to school within prescribed time limit. Those who applied for leave of absence because of 

injuries or disease shall provide the certificate of recovery by the hospital. After passing the recheck 



by the School of International Education, getting the approval of the Department of Academic 

Affairs for approval, students can return to school. 

Chapter 6   Degrading and Withdrawal 

Article 23 Degrading to the next grade 

1. The University will check students’ academic performance after make-up exams at the beginning 

of fall semester each year. 

1) Non-internship students who fail in two or more core (degree) courses, or fail in four or more 

compulsory courses shall be degraded to the next grade. 

2) Internship students who fail in two or more core compulsory courses shall be degraded to the 

next grade. 

2. Degrading shall meet the requirements for the longest duration stipulated by the University, that 

is, students’ maximum year of study (including degrading because of leave of absence or marks) 

is 6 years for four-year programs, 7 years for five-year programs, and 8 years for 6-year programs.. 

3. The change of student status shall be completed 2 weeks after the make-up exam at the beginning 

of fall semester. 

 

Article 24 In any of the following cases, the University can permit students to leave school: 

1. Not meeting the requirement of the University to the marks, or haven’t completed the courses 

within required years; 

2. When the term of leave of absence expires, students haven’t applied within the prescribed time 

limit to return to school or not qualified to return to school; 

3. Those who are diagnosed by the hospital not to be able to continue their study because of diseases 

or physical disabled; 

4. Those who haven’t participated in the teaching activities required by the University without 

permission for continuously 2 weeks; 

5. Those who haven’t registered within the prescribed time limit and haven’t applied to suspend 

registration; 

6. Other circumstances where students cannot completed the courses and should be given 

withdrawal. 

If students apply to leave school by themselves, the University will check and permit their 

withdrawal. 

Chapter 7   Graduation, Completed and Uncompleted Study 

Article 25 Within the prescribed time limit, for students who have completed all the courses 

stipulated in the curriculum, passed the examinations, and met the requirements for graduation, the 

University shall grant the Graduation Certificate before they leave the University. For those who 

conform with the conditions to get the degree, the University shall grant the Degree. 

For students who have completed all the courses stipulated in the training program, and met the 

requirements of graduation, but haven’t met the requirements for getting the degree because of 



marks, if they complete the re-take course before December 1 of the current year, and meet the 

requirements for getting the degree, they can apply to the University for the degree. 

 

Article 26 Within the prescribed time limit, students who have completed all the courses, but 

haven’t met the requirements for graduation, the University shall grant a Certificate of Completion. 

Within one year after the completion, students can apply to return to the University for re-take course 

and take the graduation examination. If they meet the requirement for graduation, the University 

will change their certificate to be Graduation Certificate. The change of certificates will be handled 

twice every year, in November and next April. The graduation time put in the Graduation Certificate 

shall be the issuing date. Students who get the Certificate of Completion shall not be granted the 

Bachelor’s degree.  

 

Article 27 Within the maximum year of study, those who are not eligible for graduation or degree 

can apply to degrade to the next grade. If passing the exam after degrading, they will graduate with 

the next grade students.  

 

Article 28 For students who have completed one academic year of study and apply to leave school, 

the University will grant a certificate of uncompleted study. For those who have studied for less than 

one year, the University shall provide a descriptive proof of study. 

Chapter 8   Degree 

Article 29 Undergraduate students who have reached all the following academic standards and 

requirements shall be granted the Bachelor’s Degree: 

1. Systematically mastering the basic theory, necessary skills, methods and related knowledge of 

the major; 

2. Obtaining the basic ability to undertake the practical work and research of the major; 

3. Having completed all the courses stipulated in the teaching plan, completed the study in all 

practice phases, passed all the evaluations on the courses, graduation thesis (or graduation project) 

or other graduation practices, obtained the required credits stipulated in the curriculum, obtained 

the qualification for graduation; 

4. The GPA of the compulsory courses is over 2.0, or the GPA of the degree courses (the core degree 

courses stipulated in the training program of the major) is over 2.5; 

5. Students of Clinical Medicine shall pass HSK5 test. Students of other programs shall pass HSK4 

test. 

 

Article 30 In any of the following cases, students cannot get the Bachelor’s degree:  

1. Not obtaining the qualification for graduation; 

2. Obtaining the qualification for graduation, but the GPA of the compulsory courses is lower than 

2.0, and the GPA of the degree courses is lower than 2.5; 

3. Violating Chinese laws and regulations, and sentenced to criminal punishment; 



4. Violating academic integrity during the study in the University because of plagiarism, falsification 

or falsification of research results (data); 

5. Served the punishment of “Demerit Record” or above not because of academic dishonesty, and 

the punishment has not been revoked. 

 

Article 31 Master’s Degree shall be granted to the postgraduate students who have passed the 

Master’s Degree course examinations, obtained the required credits stipulated in the curriculum, 

passed the thesis defense, and met the following requirements, shall be granted the Master’s Degree: 

1. Passing HSK3 test; 

2. Mastering the solid basic theory, knowledge and skills of the discipline, having strong 

clinical/nursing analytical, practical ability, as well as language expression and doctor-patient 

communication ability; 

3. Capable to independently and normatively undertake the diagnosis and treatment/nursing work 

of the frequently-occurring diseases in the discipline, and approaching the clinical standard of 

residents/nurses in the discipline, capable to independently perform the duties of a 

resident/primary nurse in their own countries, and adaptable to needs of continuous development 

of medical practice. 

4. Mastering the latest progress and development trend of the discipline, In combination with the 

clinical/nursing practice, completing the dissertation and passing the thesis defense; 

5. Mastering the practical skills of the discipline, passing the practical ability evaluation. 

Chapter 9   Study of Chinese Language 

Article 32 Chinese Language and Overview of China are required courses to international students 

who receive degree education. 

 

Article 33 Chinese Language is the common teaching language for international students. Students 

who cannot meet the language requirements will be provided with necessary Chinese Language 

training courses. 

 

Article 34 Undergraduate students shall pass HSK4 for the permission to do internship in China. 

Article 35 Undergraduate students who major in Clinical Medicine shall pass HSK5 before 

graduation. Undergraduate students of other majors shall pass HSK4 before graduation. Graduate 

students shall pass HSK3 before graduation. 

Chapter 10   Supplementary 

Article 36 The Regulations shall be implemented from the issuing time.  

 

Article 37 The School of International Education is responsible for the explanation of the 

Regulations. 


